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Additional Campaign Information





GNUR1906

Sponsorship for Post Graduate Training in Nursing (Sexual Assault Forensic Examination) September 2018
Dear Applicant,

This is some additional important information regarding this campaign.  We strongly recommend that you read this document before applying for this campaign.  Please note, in particular, the Terms and Conditions attached to this sponsorship programme.
The purpose of this sponsorship programme is to meet future service requirements for Clinical Nurse/Midwife Specialists (Sexual Assault Forensic Examination) specific to applicants who will later develop skills in Child & Adolescent Examinations. The sponsoring hospital referred to in this document, refers to the location where the permanent posts that will be offered to successful candidates will be located.
In this document we lay out the regulations by which the campaign will run.  It outlines what we require from you and in what format we require it, it also explains what will happen after the interview process and how panel will be managed.

This is to ensure that we have the same information from all candidates and that candidates are treated in the same manner.  

      1.
Campaign Time Scales
The closing date for receipt of completed applications (completed Application Form and Verification of Service Forms) is 12 noon, Monday 23rd July 2018
THIS MEANS THAT APPLICATIONS RECEIVED AFTER 12 noon, Monday 23rd July 2018 WILL NOT BE ACCEPTED.

It is anticipated that interviews will be held as soon as possible after the closing date
· Candidates who do not confirm their interview attendance prior to the date and time supplied in the invitation to interview will have their slot cancelled.
2. How to apply
You must use the Application Form particular to this post, either download it as a word document 
from www.saolta.ie or www.hse.ie and type in your details which you can email to: resources.human@hse.ie or print it and fill in by hand and return by post to: The Group Recruitment & Retention Office, Room 53, 1st Floor, Clinical & Administration Building, Block A, Merlin Park University Hospital
There is no need to sign e-mailed applications; we will request candidates to sign their application form at interview.
If you submit more than one application, the one we will accept is the last one received prior to the closing date and time.
Applications stored on personal online storage sites, e.g., SKYDRIVE, CLOUD, etc. will not 
be accepted. 
NB Please ensure that you fully complete the qualifications and eligibility criteria on page 5 and 6 of the Application Form.  Please note that if you omit information in this section pertinent to the eligibility criteria you may be deemed ineligible and subsequently not called forward to interview. (Full details of eligibility criteria are contained in Appendix 1 of this document.)

We will not be able to process applications by CV or any other method. This means that if you apply by any method other than the approved online application form you will not proceed to the next stage of the recruitment process.

NB This is a competency based application form. In order for your application to be considered, the supplementary section of the application form, i.e.  the competency based questions, must be fully completed.  If you do not complete all questions, we will be unable to process your application further.
As part of the application process, you will be required to submit verification of your 4 years’ post registration experience with at least 1 year’s recent experience (recent being within the last 3 years, from 23rd July 2015 up to 23rd July 2018) in one or more of the following areas:

· Sexual Assault Treatment Units

· Sexual Health

· Paediatrics including specialties where paediatric patients comprise part of the patient cohort 

· Colposcopy

· Gynaecology

· Midwifery

· Family Planning

· Accident & Emergency nursing

The verification of service will form part of your application and should be submitted with your application form.  The Verification Form must be stamped if completed by the relevant HR/Payroll Department.  Failure to do so will deem it invalid.  Where completed by a Director of Nursing, the form will be accepted without an official stamp.  We may contact the Director of Nursing to verify completed form.  Please ensure the form is completed in full.  Failure to submit a completed, signed and stamped (where appropriate) form will render your application invalid.
Candidates please note we review applications after the closing date for the receipt of application forms and verification of service forms.  We can only accept applications received by the closing date and time of 12 noon Monday 23rd July 2018. This means that if you have sent the wrong version of your application form (e.g. blank, incomplete, etc), or have not submitted the requested verification of service forms, your application will not be processed further.

N.B. PLEASE NOTE THAT WE WILL MAINLY CONTACT YOU BY MOBILE PHONE, E-MAIL.  SOME COMMUNICATIONS MAY BE SENT BY POST (e.g. INVITATIONS TO INTERVIEW, SELECTION PROCESS RESULTS) , THEREFORE IT IS MOST IMPORTANT THAT BOTH YOUR MOBILE TELEPHONE NUMBER & E-MAIL ADDRESS ARE INCLUDED IN YOUR APPLICATION AS WELL AS A POSTAL ADDRESS.  IT IS YOUR RESPONSIBILITY TO ENSURE YOU HAVE ACCESS TO YOUR MOBILE VOICE MAILS AND EMAILS.  THIS MEANS THAT IF YOU CHOOSE TO USE YOUR WORK MOBILE AND WORK EMAIL ADDRESSES YOU MAY RECEIVE COMMUNICATIONS THAT HAVE A TIME DEADLINE REQUIREMENT WHILE WORKING AWAY OR ON LEAVE.

3. Who should apply? 

We welcome applications from applicants who:

· Are registered in the General and/or Midwifery Division of the Active Register as maintained by the Nursing and Midwifery Board of Ireland (NMBI), or be entitled to be so registered
· Have at least 4 years’ post qualification experience with at least 1 year’s recent experience (recent being within the last 3 years) in one or more of the following areas: Sexual Assault Treatment Units; Sexual Health; Colposcopy; Gynaecology; Midwifery, Family Planning,  Paediatrics including specialties where paediatric patients comprise part of the patient cohort or Accident and Emergency nursing

· Are educated to Degree level (Level 8) or above 
· Have evidence of recent CPD [assessed on an individual basis]

· Possess a competent level of IT literacy

     4.  Who cannot apply?

1. Persons who are currently in receipt of a pension from any of the following superannuation schemes:
1. Local Government Superannuation Scheme (LGSS)

2. HSE Employee Superannuation Scheme

3. Voluntary Hospital's Superannuation Scheme (VHSS) (Officers or Non Officers Schemes)

4. Nominated Health Agencies Superannuation Scheme (NHASS)
5. Other Public Service Superannuation Scheme
(Please see Appendix 2 for further details)
Applications received from candidates who fall under the above categories will not be processed further in the selection process; this means that you will not be invited to interview.

5.
Where are the sponsorship places located?
There are 2 sponsorship places at Galway University Hospital (Saolta University Health Care Group)
6.  
Will I get a sponsorship place through this campaign?
The allocation of places is based on – 

a.
Your placement, by order of merit, on the panel.


PLEASE NOTE THE SUCCESSFUL CANDIDATE WILL BE REQUIRED TO ATTEND AN INDUCTION DAY IN THE RCSI week commencing 3rd September 2018.
Appointments will be subject to satisfactory references, Garda/Security clearance, medicals and other clearance requirements.  On receipt of all satisfactory clearances, candidates will be issued with a Sponsorship Agreement which must be signed prior to commencing the course (see Appendix 3).  
7.
What happens at the end of my sponsorship?

On successful completion of the programme the Student will be offered permanent employment as a full time permanent Clinical Nurse/Midwife Specialist (SAFE) dedicated to the CASAT service for a period of not less than 2 years.  This initial full-time assignment as a Clinical Nurse/Midwife Specialist (SAFE) dedicated to the CASAT service will be undertaken in Sponsoring Hospital.  
A Student failing to obtain the qualification on completion of the course will, at the discretion of the Sponsoring Hospital be retained on probation to afford him/her one further opportunity of securing the qualification at repeat examination but in any event no later than the end of the following academic year (existing salary will apply).  All expenses incurred as a result of repeat examination will be at the student’s own expense. When a student is required to repeat elements of the programme they must remain in the employment of their sponsoring hospital during the repeat period.   In the event of failure to secure the qualification, the appointment as a Clinical Nurse/Midwife Specialist (Sexual Assault Forensic Examination) will not be ratified and the contract with the sponsoring hospital will cease.
8.
 Interview 
It is anticipated that interviews will be held week as soon as possible after the closing date
Interviews will be held in person only. Therefore candidates must be available to present for interview in Galway.  Interviews will be held on the dates specified and no subsequent or alternative interview dates will be offered to candidates.  
An important part of the role of the CNS/CMS (SAFE) dedicated to the CASAT service is the ability to present evidence in court.  This requires the ability to communicate clearly and concisely, the ability to remain calm under pressure and the ability to be assertive as required.
In order to assess the candidate’s ability to effectively perform this task, a presentation exercise is included as part of the interview process.  The topic for this presentation will be provided to you, should you be called for interview.

You will also be required to produce the following documentation prior to conducting your interview.  
· Form of photographic identification i.e. driver’s licence, passport or student I.D.  This identification will be checked and returned to you immediately on the day.

· Evidence of original and current Nursing & Midwifery Board of Ireland (NMBI) registration i.e. [provision of the candidate’s current Nursing & Midwifery Board of Ireland (NMBI) 2018 annual retention certificate (formerly PIN card) is required].  
· Original marriage certificate if the name on the Nursing & Midwifery Board of Ireland (NMBI) annual retention certificate is different

· Original proof of registration from Nursing Board appropriate to the country from where you gained your post registration general nursing experience.

· Original Documentation for non EEA candidates showing you have permission to work and reside in the State, if applicable. (see appendix 5)
· Security Clearance - All applicants will need to apply for a vetting disclosure from the National Vetting Bureau. This process will be initiated the Group Recruitment & Retention Office for the confirmed successful candidate recommended for the post.
All appointments will require satisfactory security clearances.   If you lived in any country for 6 months or more other than the Republic of Ireland or Northern Ireland you will be required to provide security clearance for each jurisdiction in which you have resided.  Your security clearance must be dated AFTER you left that country and cover the entire period of your residence.  Seeking security clearances from other countries (e.g. UK, USA etc) are the responsibility of the candidate.  It is a process which can take an amount of time.  Therefore if you are interested in pursuing a career within the HSE we would strongly advise that you commence seeking international security clearances now.  Please see Appendix 3 for more information on international clearances.

Please note if you require overseas security clearance and are unable to produce it at the time of job offer then the job offer may be withdrawn
9.   Formation of Panels

What is a panel?

A panel is a list of candidates successful at interview placed in order of merit.  Candidates are awarded a mark during the interview process and the candidate who scores the highest mark is placed first on the panel. 
Marking System

Candidates are given marks for skill areas and presentation during the interview.  The skill elements are clearly indicated in the Application Form and Competency Based Questions.
Where two or more candidates score the same marks and are interested in the same Sponsoring Hospital a further ranking process will apply.  A previously agreed skill area of the interview will be chosen to further rank successful candidates e.g. Karen and Mary are both successful at interview.  They have both applied for University Hospital Waterford.  They both score 121 at interview, which would place them at joint number 3 on the panel for University Hospital Waterford.

If Professional Knowledge has been the secondary ranking chosen then the candidate who has scored highest in this area will receive the first job offer.

Karen scored 19 in the Professional Knowledge element and Mary scored 18.  Karen will be number 3 a. on the panel and Mary will be number 3 b. on the panel. 

Where candidates have the same mark on the secondary ranking, an additional ranking will be applied and so forth.

11.   Acceptance / Refusal of Sponsorship Offers

We will require that you include in your application form your:


· mobile telephone number

· e-mail address
These are the communication channels which we will use to contact you.  If you change your e-mail address or mobile telephone number it is your responsibility to inform this office by emailing the details to resources.human@hse.ie
It is your responsibility to ensure you have access to your mobile voice mails and emails.  This means that if you choose to use your work mobile and work email address you may receive communications that have a time deadline requirement while working away or on leave.
You will have 48 hours in which to accept a sponsorship offer made in the first round of offers.  Should there be subsequent rounds of offers the timeframes for accepting sponsorship offers may be shorter and will be clearly indicated at offer stage.

Please note that the option to defer sponsorship is not available.

It is the successful candidates' responsibility to ensure that all relevant immunisations are up to date prior to the commencement of the programme. RCSI will advise on specific requirements on acceptance of the programme place.  Please note that clinical placements may be delayed significantly if immunisations are not current.
12.  Police Clearances from Abroad

It is the responsibility of the candidate to obtain police clearances for all jurisdictions in which they have lived and worked in excess of six months outside the Republic of Ireland.  In the absence of these clearances, you may remain dormant on panels and may not be offered a post.  Therefore, we advise you to commence the processing of your police clearances from abroad immediately to ensure your availability to commence employment if a position should become available.

Please see Appendix 4 which will provide additional information.

.

13 Appeal Procedures

Appointments in the HSE are made under a recruitment license and are subject to Code of Practice established by the Commission for Public Service Appointments (CPSA). The Code of Practice provides that candidates may make a request for review (see section 7 of the Code) OR make a complaint (see Section 8 of the Code) of any part of the appointment process that they feel is unfair or has been applied unfairly to them. These two forms of review procedure are mutually exclusive.  Before submitting a request for review candidates should determine which procedure is appropriate to 

their particular circumstances. 

The procedures allow for matters to be resolved on an informal basis and candidates are advised to avail of the informal process before making use of the formal review procedure.  Candidates should in the first instance make an informal appeal to resources.human@hse.ie Please note that informal appeals prior to interview must be submitted within 2 working days of receipt of a decision.  Informal appeals after interview must be submitted within 5 working days of notification of a decision.

Appendix 1

Suitably Qualified Candidates:

Applicants must, on the closing date for receipt of completed applications:

· Be registered in the General and/or Midwifery Division of the Active Register as maintained by the Nursing and Midwifery Board of Ireland (NMBI), Bord Altranais and Cnaimhseachais na hEireann, or be entitled to be registered 

· Have at least 4 years post qualification experience with at least 1 year’s recent experience (recent being within the last 3 years) in one or more of the following areas:  Sexual Assault Treatment Units, Sexual Health, Colposcopy, Gynaecology, Midwifery, Family Planning, Paediatrics including specialties where paediatric patients comprise part of the patient cohort or Accident and Emergency nursing.

· Be Educated to Degree Level (Level 8) or above

· Have evidence of recent CPD [assessed on an individual basis]

· Possess a competent level of IT literacy

Note:- Post holders must maintain annual registration with Bord Altranais agus Cnáimhseachais na hÉireann (Nursing & Midwifery Board of Ireland)
Health

A candidate for and any person holding the office must be fully competent and capable of undertaking the duties attached to the office and be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service. 

Character
Each candidate for and any person holding the office must be of good character.

Age

Age restrictions shall only apply to a candidate where he/she is not classified as a new entrant (within the meaning of the Public Service Superannuation Act, 2004).  A candidate who is not classified as a new entrant must be under 65 years of age on the first day of the month in which the latest date for receiving completed application forms for the office occurs.
Post Specific Requirements
This is a full-time one year course and students must be available to participate in all aspects of the course.

The Student will be obliged to undertake their clinical placements as specified by the course requirement.  
Demonstrate depth and breadth of nursing experience in Sexual Assault Treatment Units, Sexual Health, Colposcopy, Gynaecology, Midwifery, Family Planning, Paediatrics including specialties where paediatric patients comprise part of the patient cohort or Accident and Emergency nursing
Qualified candidates not on the General/Midwifery Division of the register kept by NMBI
· If you are not on the General/Midwifery Division of the register kept by NMBI at the time of job offer, the job offer will be withdrawn and you will be made dormant on the panel.

· Therefore if you are interested in pursing a career as a CNS/CMS (SAFE) dedicated to the CASAT service with the HSE/Rotunda Hospital, we strongly recommend that you commence the registration process now.

· Seeking registration is the responsibility of the candidate. 
· Please note registration can take a period of time.  

· For further details on registration please www.nursingboard.ie 
Appendix 2
Persons in receipt of a pension from specified Superannuation Schemes

The HSE has implemented a policy which prohibits the rehire of retired members of HSE staff in all grades. You will not be eligible to compete for posts to be filled in this campaign if you have previously worked for the HSE/former Health Boards and are now in receipt of a pension awarded under the terms of one of the following Pension Schemes:

1. Local Government Superannuation Scheme (LGSS)

2. HSE Employee Superannuation Scheme

3. Voluntary Hospital's Superannuation Scheme (VHSS) (Officers or Non Officers Schemes)

4. Nominated Health Agencies Superannuation Scheme (NHASS)
5. Other Public Service Superannuation Scheme
Prospective candidates must satisfy themselves as to their eligibility to be employed by the Health Service Executive before applying/competing for posts to be filled through this recruitment campaign. 

Former Health Service and public sector employees must ensure that they adhere to their contractual obligations where they have previously availed of the Incentivised Scheme of Early Retirement (ISER), 2010 Voluntary Early Retirement Scheme (VER) or 2010 Voluntary Redundancy Scheme (VRS). 

[image: image4.jpg]



Appendix 3
AGREEMENT made BETWEEN HSE Sponsoring Hospital [hereinafter called ‘The Sponsoring Agency] 

and 

Name of student  [hereinafter called ‘the Student’].

WHEREAS:

A.
The Student is undertaking a Post Graduate Training Nursing [Sexual Assault Forensic Examination] at Royal College of Surgeons of Ireland (RCSI) [hereinafter called ‘the Course’].  The Sponsoring Agency is in a position to appoint the Student in a temporary capacity as a student on the Post Graduate Training in Nursing [Sexual Assault Forensic Examination] attached to RCSI and Sponsoring Agency. Should the Student hold a permanent post within the Health Service Executive, s/he will retain the permanent status of their substantive post while undertaking the Post Graduate Training in Nursing [Sexual Assault Forensic Examination].  On successful completion of the programme and on being offered a permanent CNS/CMS (SAFE) post, any entitlement to return to their previous substantive post shall cease subject to 

B. The Sponsoring Agency as part of its commitment to the provision of sponsorship to the Student will pay a salary in line with the students current point on the nurse/midwife salary scale  to a maximum of last point on the CNM2 grade (based on verified nursing and midwifery service). The Student will retain their incremental credit date and will be granted incremental credit (if applicable) during the programme. 

C.
In return for the sponsorship received, the Student agrees at the successful conclusion of the Course, to take up employment as a full time permanent Clinical Nurse/Midwife Specialist [Sexual Assault Forensic Examination] dedicated to the CASAT service for a period of not less than two years from the date of successful completion of the course. This initial full-time assignment as a Clinical Nurse/Midwife Specialist will be undertaken in the Sponsoring Agency. 

In consideration of the provision of the sponsorship set out it is now agreed between the parties as follows:

1.   
OBLIGATIONS OF THE SPONSORING AGENCY
(a) The Sponsoring Agency will, subject to the compliance of the Student with the terms of this agreement, sponsor the Student at the appropriate rate above while studying for the Post Graduate Training in Nursing [Sexual Assault Forensic Examination]  and as set out below for the duration of any clinical placement. 

(b) The Sponsoring Agency will appoint the successful student to a Clinical Nurse/Midwife Specialist Post [Sexual Assault Forensic Examination] dedicated to the CASAT service on a permanent basis.  The requirement to honour the service commitment may be waived if the sponsoring agency is not in a position to recruit the Clinical Nurse/Midwife Specialist (SAFE) dedicated to the CASAT service.
 (c)
The Sponsoring Agency will facilitate the student in accessing clinical placements in accordance with the requirements of the course.

2.
OBLIGATIONS OF THE STUDENT:
(a) The Student will attend in full the course of training with proper diligence and will undergo such examinations and tests as may be prescribed in or required by the training syllabus with a view to successfully completing the Post Graduate Training in Nursing [Sexual Assault Forensic Examination].  
(b) The Sponsoring Agency reserves the right to contact the College regarding the Student’s attendance record and performance on an ongoing basis. The Student will be required to provide the Sponsoring Agency with a copy of his/her examination results at the end of the programme.

(c) If the Student abandons the course or absents him/herself from the course without sufficient reason, then s/he will repay to the Sponsoring Agency such course fees and the portion of the salary received by them during the theory element of the programme.
(d) Upon successful completion of the Course the Student hereby undertakes to take up employment as a full-time permanent Clinical Nurse/Midwife Specialist [Sexual Assault Forensic Examination] dedicated to the CASAT service for a period of not less than two years.  This initial two-year full-time assignment as a Clinical Nurse/Midwife Specialist will be undertaken in their Sponsoring Agency.  The salary applied will be that of a Clinical Nurse/Midwife Specialist.  Failure to adhere to this condition will result in the Student being liable to the Sponsoring Agency for repayment of the course fees and the portion of the salary received by them during the theory element of the programme.

(e) A Student failing to obtain the Post Graduate Training in Nursing (SAFE) qualification on completion of the programme may, at the discretion of the Sponsoring Agency, be retained on probation to afford him/her one further opportunity to secure the qualification at repeat examination but in any event no later than the end of the following academic year. During this repeat period the student will be remunerated at their existing salary up to a maximum of last point on CNM2 grade. All expenses incurred as a result of repeat examination will be at the student’s own expense. When a sponsored student is required to repeat elements of the programme, they must remain in the employment of their Sponsored Agency during the repeat period.  In the event of failure to secure the qualification, the appointment as a Clinical Nurse/Midwife Specialist [Sexual Assault Forensic Examination] dedicated to the CASAT service will not be ratified.

(f) A Student absenting him/herself, and/or failing to complete the course due to unforeseen or exceptional circumstances, may be facilitated at the discretion of the Sponsoring Agency and RCSI  to complete the course and examinations in such manner as specified by RCSI.

(g) The student will be obliged to undertake their clinical placements as specified by the course requirements. Please note this will include clinical placements in the Rotunda Hospital, Dublin.  

3.
MISCELLANEOUS
(a) Any offer of sponsorship to the Post Graduate Training in Nursing [Sexual Assault Forensic Examination] is subject to Garda Vetting, Occupational Health Assessment, satisfactory references, verification of nursing/midwifery service and validation of registration by NMBI.
(b) Annual Leave Entitlement:

Students shall retain their annual leave entitlements throughout the period of the programme.  However, annual leave may only be taken outside of academic semesters and in accordance with service need.
(c) Sick Leave Entitlement:

Sick Leave entitlement will be in line with the HSE Sick Leave Policy. Any clinical placement or academic time to be made up resulting from sick leave or any certified/approved absence will be a matter for decision by RCSI and the Sponsoring Agency.

Signed:  ________________________________ 

Date: ___________________ 

                   (Student)

Address: ________________________________________________________________ 

Signed:  ________________________________

Date: ____________________ 

               On behalf of Sponsoring Agency/Recruitment Manager/Health Service Executive

Appendix 4
All appointments will require satisfactory security clearances.  Please note if you require overseas security clearance and are unable to produce it at the time of job offer then the job offer may be withdrawn.

If you lived in any country for 6 months or more other than the Republic of Ireland or Northern Ireland you will be required to provide security clearance for each jurisdiction in which you have resided.  Your security clearance must be dated AFTER you left that country and cover the entire period of your residence.  Seeking security clearances from other countries (e.g. UK, USA etc) are the responsibility of the candidate.  It is a process which can take an amount of time.  Therefore if you are interested in pursuing a career within the HSE we would strongly advise that you commence seeking international security clearances now.  
All applicants will need to apply for a vetting disclosure from the National Vetting Bureau. This process will be initiated by the National Recruitment Service for the confirmed successful candidate recommended for the post.
If you have resided in countries outside of the Republic of Ireland and Northern Ireland for a period of 6 months or more, it will be mandatory for you to furnish this department with a Police Clearance Certificate from those countries stating that you have no convictions recorded against you while residing there.  You will need to provide a separate Police Clearance Certificate for each country you have resided in.   Clearance must be dated after the date you left the country/countries.

Note: Candidates who studied outside of Ireland e.g. in the UK, please pay particular attention to this.  You will require UK disclosure to cover the entire period you were in the UK.  Clearance must be dated after you left the UK.  

The following websites may be of assistance to you in this regard:
United Kingdom
London: 

http://content.met.police.uk/Site/infomationaboutyourself
Metropolitan Police Service - Your right to information
www.disclosurescotland.co.uk
http://www.south-wales.police.uk/more-about-us/your-right-to-information/data-protection/
www.north-wales.police.uk
The http://www.police.uk/forces/ website will provide you with a link to each police force site in the UK. Click on the relevant force covering the area where you resided.  A search under Data Protection or Data Access Request or Subject Access Request will bring you to the relevant section of that Police Forces website.

https://www.gov.uk/browse/working/finding-job (This website will provide you with a list of registered agencies to contact in the UK who may process your request for UK clearance with the Criminal Records Bureau).
Australia
www.afp.gov.au This website will provide you with information on obtaining a national police clearance certificate for Australia
New Zealand

www.courts.govt.nz This website will provide you with information on obtaining police clearance in New Zealand.

United States of America

Please note that valid Security/Overseas Clearance from the USA must be obtained from the FBI only, 
https://www.fbi.gov/about-us/cjis/identity-history-summary-checks
FBI Clearance is valid for all of the United States and convictions / remarks occurring anywhere in the United States would be noted.  Individual US State Clearance (e.g., New York State Clearance) is not acceptable as it is valid for that State alone and convictions / remarks occurring in other States may or may not be noted.

Other Countries

For other countries not listed above you may find it helpful to contact the relevant embassies who could provide you with information on seeking Police Clearance.  

Candidates please do not send us your overseas clearance or any other documentation unless we request it from you.  Candidates who receive job offers will have 5 working days in which to produce the required documentation; otherwise the job offer will be withdrawn.

When requested, a copy of your overseas Clearance will be retained on file and the original returned to you by post.  
Note: Any costs incurred in this process will be borne by the candidate
Applicants who have resided over seas for a period of 6 months or more

Candidates please do not send us your overseas clearance or any other documentation unless we request it from you.  Candidates who received job offers will have 5 working days in which to produce the required documentation otherwise the job offer will be withdrawn.

Appendix 5
EEA Nationals (definition)
*EEA nationals who do not require work permits are nationals of the following countries: Austria, Belgium, Denmark, Finland, France, Germany, Greece, Ireland, Italy, Luxembourg, The Netherlands, Portugal, Spain, Sweden, United Kingdom, Cyprus, Czech Republic, Estonia, Hungary, Latvia, Lithuania, Malta, Poland, Slovakia, Slovenia, Norway, Iceland, Liechtenstein, Bulgaria and Romania.

*Although Switzerland is not a member of the EU or the EEA, Swiss nationals do not require employment permits to work in Ireland.  This is in accordance with the terms of the European Communities and Swiss Confederation Act, 2001, which came into operation on 1 June, 2002
(ii) NON-EUROPEAN ECONOMIC AREA APPLICANTS WHO RESIDE WITHIN THE STATE
In order that we can process your application it will be necessary for you to submit the following scanned documentation when requested:
A scanned copy of your passport showing your identification i.e. the first page of your passport showing your photograph and personal details and current immigration stamp showing you have permission to be in this State. 
And

A scanned copy of your current Certificate of Registration (GNIB card) showing Stamp 1, Stamp 4/ 4EUfam, Stamp 5
Or
A scanned copy of your current Certificate of Registration (GNIB card) showing Stamp 3 and scanned copies of the following:
· Marriage/Civil Partnership Certificate 

And

· Spouse’s passport showing their identification and current immigration stamp and their current GNIB card showing Stamp 1, 4 or 5
Or
· If your spouse holds a Stamp 2 for the purposes of PhD study, please include a copy of  their passport showing their identification and current immigration stamp and their current GNIB card showing Stamp 2 and documentary evidence from the relevant educational institution showing that they are a PhD student.
For more details on EEA countries please see visit the Department of Business, Enterprise and Innovation website www.dbei.ie
Please note: 

The HSE welcomes applications from suitably qualified Non-EEA Nationals that have refugee status.  We would be grateful if such applicants would provide documentary evidence confirming their status.

Appendix 6
Job Specification, Terms & Conditions 
	Job Title and Grade
	Clinical Nurse Specialist (CNS) / Clinical Midwife Specialist (CMS) Forensic Nursing (Sexual Assault Forensic Examiner (SAFE) dedicated to the CASAT service 


	Competition Reference
	· To be completed by HR Department

	Closing Date


	· To be completed by HR Department



	Taking up Appointment
	· The successful candidate will be required to take up duty no later than xxxxxx


	Location of Post


	· Refer to Sexual Assault Treatment Units (SATUs) within the geographical remit

· What is the name of the Department?

· Where is the job located?

· Which hospital/ service?

· Which geographical area?



	Organisational Area
	· Which Health Service Executive Area? e.g. HSE Southern Area etc



	Details of Service


	It has been identified that there is a need for each HSE Area to have specialist teams of trained professionals to carry out forensic clinical examinations on a patient who gives a history of an alleged rape/Sexual Assault. Forensic clinical examinations should be carried out in a timely, sensitive and professional manner by a well prepared CNS / CMS in Forensic Nursing (SAFE) who is adept at preparing court reports and presenting evidence working within agreed protocols in collaboration with the Medical Director.

The Health Strategy (DOHC, 2002) addresses the principles of equity, people centredness, quality and accountability. The development of the role of the CNS / CMS in Forensic Nursing (SAFE) would ensure these principles are enshrined at the centre of the development of this service. This would promote and facilitate a move towards a holistic person centred response, as identified in the report “Attrition in Sexual Assault Offences Cases in Ireland” (Department of Justice, Equality and Law Reform, 2001).

The CNS / CMS will focus on providing a unified approach to service delivery as outlined in “A Framework for Developing an Effective Response to Women and Children who experience Male Violence in the Eastern Region” Commissioned by the Eastern Regional Planning Committee on Violence Against Women, (Kelleher Associates, 2001).

The report on Violence Against Women (Office of the Tánaiste, 1997) recommended, “systems be established to ensure that all medical procedures be carried out in a timely, expert and sympathetic manner.”  It is also stated, “…that appropriate training programmes should be developed…” Comson (2002), further expands this theme by stating “victims are more likely to report instances of rape and sexual assault when they know that there is a Sexual Assault Treatment Unit in their community and where they know they will be attended to in a professional, compassionate and consistent manner”. The role of the CNS /CMS specific to Forensic Nursing (SAFE) would encompass and facilitate these developments.

The way people cope, following a sexual crime, depends largely on their experiences immediately following the crime. A SAFE nurse is in the unique position to help the person cope with the immediate trauma and help restore their sense of security and control over their lives.
Throughout Ireland, adult and adolescent victims of Sexual Assault (14 years and up) are currently supported in 6 dedicated Sexual Assault Treatment Units (SATUs) nationally, staffed by both Clinical Nurse Specialists (Sexual Assault Forensic Examiners) and doctors who provide holistic care for patients who present in both acute and non-acute timeframes. The vision for Child and Adolescent Forensic Medical Sexual Assault Services is that Clinical Nurse Specialists will join the existing teams of Child and Adolescent Forensic Physicians, mirroring developments in Adult SATU services to ensure appropriately trained professionals are available to respond as part of an interagency team to child sexual abuse. Nurses working in this specialist area will be committed to providing holistic care to support children, adolescents and families referred to the service.


	Reporting Relationship


	Professionally accountable to the Unit Nursing Officer / Service Manager
Clinically Accountable to the Medical Director



	Purpose of the Post 


	· To provide and co-ordinate holistic physical and psychological care and follow up to patients (male and female aged 0-18 years and older according to individual circumstances and vulnerabilities) where rape/sexual assault is suspected or reported.

· With the patients/ guardians consent, carry out a forensic clinical examination.

· To provide part of a co-ordinated, multi disciplinary and multi agency response to patients giving a history of rape/sexual assault throughout Ireland.

· To provide education to staff and the public regarding services and care of patients following rape/sexual assault.

	Principal Duties and Responsibilities


	Clinical – Direct and Indirect Care:
The CNS / CMS Forensic Nursing (SAFE) will:

· Maintain professionalism at all times, and adhere to the Code of Conduct as laid down by NMBI
· Provide leadership and develop the immediate healthcare response and services for patients who present (either through self-referral or from other agency referral) giving a history of rape/sexual assault.
· Meet the care and forensic examination needs of patients fourteen years and over attending the service in conjunction with the Medical Director.
· Work flexibly responding as part of an on-call Team to meet service demands.
· Co-ordinate the reception and physical and psychological care needs, through assessment, planning, care delivery and evaluation of patients presenting with a history of rape/sexual assault.
· Maintain the privacy and dignity of the patient at all times.
· Involve colleagues from the multi/interdisciplinary response team as appropriate e.g. CARI, Rape Crisis personnel, Social Worker, An Garda Siochána. 

· Explain the role of An Garda Siochána and the collection of forensic evidence. All patients should be encouraged to report the alleged crime to An Garda Siochána. The person however, should be made aware that they themselves decide whether or not to disclose the information (National SATU Guidelines Development Group, 2010). Whatever course of action the patient takes their decision is respected non-judgmentally.
· Obtain informed consent to perform a forensic clinical examination and obtain forensic evidence.
· Obtain a health history and a record of the events to guide the collecting of forensic evidence and determining the injuries that may have occurred as a result of the assault.
· Collect appropriate forensic specimens guided by the pertinent aspects of the history of the event. 

· Collect data and specimens which may assist the criminal justice system.

· Refer and consult with medical colleagues when appropriate and when the presentation and skills required are outside the scope of practice of the CNS/ CMS in Forensic Nursing (SAFE).
· Discuss possible pregnancy and the role of post-coital contraception

· Administer medication as agreed within written protocols for the CNS/ CMS in Forensic Nursing (SAFE).
· Co-ordinate follow-up care, in particular psychological care (CARI, Rape Crisis Centre etc.) sexually transmitted infection review, and blood borne virus immunisation and any other care appropriate to individual circumstances.

· Provide support and information (with the patient’s and guardian’spermission and respecting confidentiality) for the patient’s partner, friends and family.
· Keep a high standard of accurate confidential documentation on all patients attending the service and provide written reports and statements for the An Garda Siochána/Court when requested.
· Present professional evidence regarding individual cases in court.
· Maintain skills, expertise and competency relevant to this area of clinical practice by consistent exposure to relevant clinical practice.
· Be aware of current and relevant laws and National Guidelines i.e. Rape/Sexual Assault Forensic Examination: National Guidelines on Referral and Forensic Clinical Examination in Ireland (National SATU Guidelines Development Group, 2010), Children First, National Guidelines on Child Protection 

· Be aware of when referral to other agencies (i.e. An Garda Siochána, Social Worker) is the appropriate course of action.
· Maintain high standards of professional accountability and act as a role model for other staff.
· Have an awareness of own professional and personal need for support and development by using relevant ways of maintaining focus and support for the practitioners i.e. use of clinical supervision, peer review.

· Co-ordinate regular communication and support systems for other appropriate staff.

· Where appropriate through creative and innovative practice, develop a community outreach plan for patients who present giving a history of rape / sexual assault.
· Participate in developing and implementing the service planning process.
· Contribute to the compiling of an annual report for the service
Patient/Client Advocate:
The CNS/ CMS Forensic Nursing (SAFE)will:
· Allow the patient to make an informed autonomous decision as to their course of action when they have been made aware of all the relevant information.
· Ensure the patient knows they are in control and can influence the pace of their care and the forensic clinical examination.
· Contact other agencies on the patient’s behalf and following their sought consent.
· Where the patient cannot legally give consent i.e. in the case of minors, intellectual disability or due to mental health problems, obtain consent from a relevant source, with the patient kept as involved as possible and within the limitations of individual circumstances.
· Work towards the integration of services from a patient perspective to allow a co-ordinated response.
· At local, national and international level speak on behalf of the patient group for the continued progress of service delivery and development.
· Be expected to develop the role maintaining a strong patient focus.
· Work as an integral member of the interdisciplinary and interagency team.
· Provide telephone contact and advice to patients and their relatives.
· Liaise and work closely with other CNS / CMS and other professionals as appropriate.
· Act as an autonomous practitioner according to agreed local protocols and within the ‘scope of professional practice’ (An Bord Altranais, 2000).
· As the ‘Named Nurse’ for patients availing of the service ensuring that each patient is offered care designed to meet their individual needs.
· Ensure that treatment intervention provided complies with statutory nursing obligations, encouraging excellence in practice at all times.
 Education and Training:

The CNS/ CMS Forensic Nursing (SAFE) will:

· Develop a specialist knowledge and so become a consultant in education and clinical practice available to other members of the interdisciplinary and interagency team.
· Provide education to the general public such as, schools, community groups etc.

· Provide education for and with multi agency staff, such as, An Garda Siochána, voluntary agencies.
· Actively participate in planning and delivery of Post Graduate Diplomas/Masters programmes and contribute to pre registration nurse as appropriate.
· Keep abreast of developments both in the specialist field and in general nursing practice/midwifery practice, maintaining own professional and personal development.
· Engage in clinical supervision/professional supervisory skills with the appropriate person as required such as Medical Director/appropriate personnel on an ongoing basis.
· Maintain existing and acquire new skills and competencies as the role demands and within the CNS/ CMS Forensic Nursing (SAFE) professional scope of nursing/midwifery practice.
· Ensure in-service / mandatory training needs are met in collaboration with the appropriate people.

Audit and Research:
The CNS/ CMS Forensic Nursing (SAFE) will:

· Promote an environment where quality improvement principles are applied.
· Contribute to nursing and interagency research and disseminate findings, ensuring these are reflected in practice.
· Participate in clinical audit and use the results of such audit to alter, develop and evaluate the quality of patient care/service in an optimal and flexible way.
· Identify, modify and minimise any areas of risk using evidence based frameworks.

Consultancy
The CNS/ CMS Forensic Nursing (SAFE) will:

· Provide leadership in clinical practice and act as a resource in the specialist area of practice. 

· Develop, update and disseminate evidence based protocols and guidelines governing the care of patients following rape/sexual assault. This should be done in consultation with CNS/CMS and members of the wider professional and interagency team incorporating national developments on sexual assault forensic examination.  

· Promote an environment where quality improvement principles are applied.
· Participate in clinical audit and use the results of such audit to alter and develop the service in an optimal and flexible way.
· Consult with and act as a consultant to other key professionals in relation to development of the service.
· Liaise with other (SAFE) CNS/CMS nationally and internationally in relation to clinical practice and service developments.
The above Job Description is not intended to be a comprehensive list of all duties involved and consequently, the post holder may be required to perform other duties as appropriate to the post which may be assigned to him/her from time to time and to contribute to the development of the post while in office.


	Eligibility Criteria
Professional

Qualifications and experience 


	Candidates must, on the latest date for receiving completed application forms:

1. Professional Qualifications, Experience, etc
(i)

(ii)

Be a registered nurse/midwife on the active Register of Nurses or Midwives held by An Bord Altranais agus Cnáimhseachais na hÉireann (Nursing and Midwifery  Board of Ireland) or be eligible to be so registered.

And

Be registered in a Division of the register of Nurses and Midwives in which the application is being made

Or

In exceptional circumstances, which will be assessed on a case by case basis be registered in another Division of the register of Nurses and Midwives

And

(iii)

Have successfully completed a post registration programme of study, as certified by the education provider, which verifies that the applicant has achieved a Quality and Qualifications Ireland (QQI), National Framework of Qualifications (NFQ) major academic Level 8 or higher award or can provide written evidence from the Higher Education Institute that they have achieved the number of ECTS credits equivalent to a Level 8 or higher standard, relevant to the specialist area of care – Sexual Assault Forensic Examination Nursing
And

(iv)

Have a minimum of 5 years post registration full time experience or an aggregate of 5 years full time experience in the division of the register in which the application is being made (taking into account (a) (ii) if relevant)
And

(v)

Acquire a minimum of 2 years’ experience or an aggregate of 2 years full time experience in specialist area of Sexual Assault Forensic Examination Nursing 
                                                      And

(vi)

Demonstrate evidence of continuing professional development

(a) Have the ability to practice safely and effectively fulfilling his/her professional responsibility within his/her scope of practice
2. Annual registration
(i)

Practitioners must maintain live annual registration on the appropriate/relevant Division of the register of Nurses and Midwives maintained by the Nursing and Midwifery Board of Ireland (Bord Altranais agus Cnáimhseachais na hÉireann) for the role
And

(ii)

Confirm annual registration with NMBI to the HSE by way of the annual Patient Safety Assurance Certificate (PSAC).
3. Age

Age restriction shall only apply to a candidate where s/he is not classified as a new entrant (within the meaning of the Public Service Superannuation (Miscellaneous Provisions) Act, 2004). A candidate who is not classified as a new entrant must be under 65 years of age on the first day of the month in which the latest date for receiving completed application forms for the office occurs.

4. Health

Candidates for and any person holding the office must be fully competent and capable of undertaking the duties attached to the office and be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.

5. Character

Candidates for and any person holding the office must be of good character.



	Skills, competencies and/or knowledge


	· Demonstrate sufficient clinical knowledge and evidence based practice to carry out the duties and responsibilities of the role. 
· Knowledge and competencies of report writing for An Garda Siochána and the courts as required.
· Planning & Managing Resources.
· Ability to Work Independently as well as part of a Team.
· Commitment to Providing a Quality Service.
· Evaluating Information and Judging Situations.
· Possess highly developed Communication & Interpersonal Skills.
· Demonstrate a willingness to develop IT skills relevant to the role.

· Demonstrate commitment to own continuing professional development.

	Other requirements specific to the post
	Work flexibly responding as part of an on-call Team to meet service demands 

	Scope of Practice 
	Candidates will work in compliance with An Bord Altranais Code of Professional Practice(2000) and An Bord Altranais Scope of Nursing/Midwifery Practice (2000)  

	Code of Practice
	The Health Service Executive will run this campaign in compliance with the Code of Practice prepared by the new Commissioners for Public Service Appointments (CPSA).

Codes of practice are published by the CPSA and are available on www.cpsa.ie
in the document posted with each vacancy entitled “Code of Practice, Information for Candidates’.

	The reform programme outlined for the Health Services may impact on this role and as structures change the job description may be reviewed.

This job description is a guide to the general range of duties assigned to the post holder. It is intended to be neither definitive nor restrictive and is subject to periodic review with the employee concerned. 
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